Preston High School Geography Department
attach this list to the front of your essay

	Check
	Essay Requirements check list

	
	Is there a title page?

	
	Does the title page include the essay title, course code and course name, your name, due date, your teacher’s name? Is it centred?

	
	Has the essay title, course code and/or name, your name, teacher’s name, and due date been removed from the top of the first page (because that’s what the title page is for!!)

	
	Do you have a Running Head at the top of each page which is your TITLE in capital letters?

	
	Is the TITLE left justified and is the page # right justified in the header?

	
	Is the Bibliography completed and included (at the back on a separate page)?

	
	Is your bibliography page titled “REFERENCES”?

	
	Is there a good mix (at least 4, non-internet academic) of source material included in the bibliography?

	
	Is the bibliography and citation format consistent with APA?

	
	Are there citations throughout the body of the essay? (12-20 is a good number)

	
	Is only one style (APA) used when doing citations?

	
	Have you remembered to move all citations to the end of the sentence?

	
	Have you made sure that if there is a source in your bibliography you have used that source in the body of your essay?

	
	Have you made sure that citations used in the body of your essay are also included in your bibliography?

	
	Have you remembered that your title page does not count as page 1

	
	Are all spaces between paragraphs deleted? (Go to the “Format” tab, click on “Paragraph”, set Spacing Above and Below to Zero)

	
	Is the thesis clear in the first paragraph?

	
	Is the time frame of the topic clear?

	
	Is the essay double-spaced?

	
	Is the essay in Times New Roman font?

	
	Is the essay 12-point size?

	
	Has the essay been proofread by someone other than you? (Do not rely solely on your genius and/or on spell-checker)

	
	Have you asked your teacher to clarify any confusion about any of the above requirements?

	
	Is this checklist completed and attached to your final essay that you are about to hand in?

	
	Have you handed in a hard copy of your essay to Mr. Miller and uploaded an electronic copy to Mr. Miller’s desktop.


Things to remember when you research and write
General

1. In an essay, you will be arguing to promote a thesis statement. There will always be someone out there who will dispute what you have to say. Because of this, you have to be as convincing as possible when arguing that George W. Bush (GWB) was the greatest president in American history. A well written, convincing essay is made up of two components, your EVIDENCE and your ANALYSIS.
2. Evidence is the stuff that you take from third party, CREDIBLE, independent source material, and cite as footnotes/endnotes. This is essential to promote your arguments and convince the reader that not only do you believe that GWB is great, but other people do to!
3. Analysis is your explanation to the reader of how the evidence furthers your argument that GWB is awesome. This is ultimately the support of your thesis statement.

4. So, you can’t say that there is good proof or evidence of your arguments without supplying examples of it. So if there is no evidence that GWB is greater than great, it is kind of hard to prove it. Your opinion, in other words, is not enough.
5. Wiki Answers, Yahoo Answers, Straightdope.com, and any other forum websites = BAD

a. These are non-academic and are never to be used as source material

6. Remember, if you don’t have good research visible throughout your essay, you will not get a good mark. Visible research is the citations/bibliography part of your essay.
Citation Methodology (Parenthetical; References page)
1. An essay needs BOTH in text citations AND a References page.

2. Consistency is key throughout your essay. Never use footnotes or endnotes. 

3. You are to use APA  6th edition citation. The Purdue University website is the authority we will work will for format. See below for the URL.
http://owl.english.purdue.edu/owl/section/2/10/
4. Do not use classroom notes as source material. The material covered in class is always available elsewhere.

